National Advisory Committee on Health and Disability Support Services Ethics (NEAC)
Confirmed minutes of the third meeting Held on 2 July 2002 9.45am to 4pm at the Ministry of Health, Old Bank Building, Customhouse Quay, Wellington

Present:

Andrew Moore (Chair)

Dale Bramley

Anne Bray

Philippa Cunningham

Donald Evans

Allison Kirkman

Charlotte Paul

Martin Sullivan

Mele Tuilotolava

In Attendance:

Barbara Burt, Senior Analyst, Ministry of Health 

Apologies:
Michael Ardagh

Fiona Cram

Neil Pearce

Agenda Item 1: Welcome and Introductions
The meeting opened at 9.45am with Andrew Moore welcoming members.

Andrew discussed the way in which NEAC meetings are opened and closed and asked the Committee to give him any suggestions or preferences they may have for this.

Andrew then introduced the agenda for the day and the objectives of the meeting.

Agenda Item 2: Minutes of the Last Meeting

Confirmation of Minutes

The minutes of the meeting of 11 June 2002 were confirmed as an accurate record of the meeting.

Matters Arising from the Minutes

Budget: 

Andrew reported that the application to carry forward the unspent funding from 2001/02 to 2002/03 has been approved and will appear in the NEAC budget in October 2002.  This will make the total budget available for 2002/03 approximately $578,000.  Andrew acknowledged Gillian Durham for alerting him to the possibility of seeking this expense transfer and Barbara Burt for developing the proposal for this.

This new budget figure will be taken into account at the August meeting when the wider work programme is to be considered.

Agreed:
There is to be a budget agenda item for future NEAC meetings where a progress report is presented. There will be comment provided with a budget spreadsheet indicating the amount spent and the balance remaining.

Interim arrangement for second opinion processes

The idea of setting up an interim arrangement with the Health Research Council Ethics Committee (HRCEC) for the second opinion process was discussed.  The options of leaving the existing arrangements in place or discussing possible alternatives with HRCEC were considered.  It was noted that the Operational Standard currently gives 2 options to parties seeking second opinions.

Agreed:

Andrew is to discuss the second opinion process with the HRCEC with the view that the HRCEC continue to provide second opinions on proposals that involve research.  This would be an interim agreement in the context of NEAC further exploring the area of second opinions and appeals.  Regional ethics committees would be informed of any agreement reached with the HRCEC.

Regional Ethics Committees

Carol Algie has confirmed that members of NEAC are welcome to attend the sessions that Andrew is presenting at the regional ethics committee meetings in Christchurch, Wellington and Auckland.  Andrew said it would be useful if some members are able to attend the meetings being held in their local area.

NEAC members are also welcome to participate in the two day training session for new members of regional ethics committees. The next training session will be held when there are sufficient new regional ethics committee members.  It was noted that these training sessions are designed for regional ethics committees and present some background principles of ethical review and cover in detail information on the process for protocol assessment.

Agreed:

The dates of the sessions that Andrew is presenting have been set but not yet the times. When this information is confirmed Barbara is to send this on to Committee members.

Members are to let Barbara know if they would like to attend the two day training session for new members of the regional ethics committees.

Correspondence

There was discussion about how to keep members informed about the correspondence received and sent by NEAC.

Agreed:

The papers sent out for each meeting are to include a list of all correspondence received and sent.  A file containing the correspondence will be available at each meeting.  Where Andrew considers it appropriate some correspondence will be discussed with members before a reply is sent.

Communication Plan

Agreed:
The notes from the June meeting on the development of the communication plan are to be included in a separate document that will be added to as the plan is developed.

Agenda Item 3: Chair's Report

Andrew presented a written report and additional information about the following items:

· Committee members who had attended the Public Health Association conference held in Dunedin from 26-28 June 2002 provided information on particular sessions.

· The working group that was set up by the Ministry of Justice to advise on draft legislation on assisted human reproduction.

· Andrew's discussion with Peter Allan the new Chair of the Chairs of the regional ethics committees group.

· Agenda items covered at the meetings of the Chairs of Ministerial Advisory Committees.

Agreed:

Andrew is to check out how widely he is able to consult on the draft discussion paper on proposed public health legislation

At future NEAC meetings members will be invited to report on any meetings or issues of interest they would like to raise.

Agenda Item 4: In Committee
The Committee had a short in committee session.

Agenda Item 5: Four Priority Areas

The Committee had a working session of approximately 2.5 hours to progress work on the following four work priority areas:

· Review the operation of ethics committees and the impact their decisions are having on independently funded evaluation exercises and on medical research generally in New Zealand.

· Develop guidelines on conducting observational studies in an ethical manner and establish parameters for the ethical review of observational studies (including guidance regarding weighing up the harms and benefits of this type of health research).

· Consider the application of second opinion and appeals processes and recommend their appropriate use for ethics committees.

· Review the current processes for the ethical review of national and multi-centre research.

During this session the initial scoping papers produced by sub groups prior to the June meeting were further developed with an emphasis on the scope of the task and the approach for carrying out the work.

Agreed:

New sub groups were set up around each of the four areas to progress this work.  The sub groups will use the information generated at this meeting to further develop the initial scoping papers.  Information from sub groups is to be submitted prior to the August meeting and Andrew and Barbara will collate this for decision making at the August meeting.  Barbara will email members confirming the membership of the sub groups, outlining the tasks to be carried out, and suggesting a timeframe for this work.

The working notes from the whiteboard will be sent to members along with the minutes of the meeting the week following the meeting.

Barbara is to draft a letter to the Minister of Health informing her of the work carried out by NEAC in progressing the four priority areas and indicating a time frame and approach to this work will be agreed at the August meeting.  The draft letter is to be emailed to members for comment prior to sending to the Minister.

Andrew is to talk with the three members not present at the meeting and update them on this work and give them the opportunity to be involved in the next stage.

Agenda Item 6: Wider Work Programme

The possibility of developing the wider work programme using the initial notes from the June meeting discussion on vision was explored.

Agreed:

The wider work programme will be a significant agenda item for the August meeting. 

Agenda Item 7: Next Steps

August Meeting

The dates for the August meeting are the same as the dates for the Chairs of the Regional Ethics Committee meeting which is also being held in Wellington.

Agreed:

To start the meeting at around 3pm on 22 August and work through until around 6pm.  Have dinner together and then have another working session in the evening.  The following day to work in usual office hours.

Andrew will check that this timing is okay with the members not present at the meeting.

The meeting closed at 4pm.

